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1 Introduction

This document presents the user guide for the Office of Pollution Prevention and Toxics (OPPT)
Mercury Electronic Reporting (MER) application submissmocesssThis document is the user
guide for the Primary Authorized Official (AO) user of thEER application.

The MER application is the electronic, wédased tool provided by the United States
Environmental Protection Agency (EPA) for the submissiomefcurydata. As a Primary AO,
you can create, modify, and/or subomiMER form. You can also delete MER forms, create
amendments, and download the Copy of Record (CoR).

The TSCA mercurynventory rule( A Mer cur vy ; Reporting Reguiremen
Control Act Merequires manufactueesr(incladr imporjers) and processors to
reportinformation to assist in the preparation of aninventory of mercury supply, use, and trade

in the United States, where mercury is defined as elemestaluny and a mercury compound.

The requirements apply to any person who manufactures (including imports) mercury or
mercuryadded products, or otherwise intentionally uses mercury in a manufacturing process.

These persons must report to EPA the quantitsneafcury they manufacture, use, import, store,

sell and/or export. In some cases, EPA also requires identification of the industrial sector, trading
country, type of product, and type of manufacturing process.

The Mercury Electronic Reporting (MER) appliba includes embedded help fies and a
downloadable user manual to guide you through the MER submission process. Reporters may
submit information for elemental mercury, mercury compounds, or both in one report to the
Agency.

Paperwork Reduction Act Notice

This collection of information is approved by OMB under the Paperwork Reduction Act, 44
U.S.C. 3501 et seq. (OMB Control No. 260207, EPA ICR No. 2567Expiration Date:
10/31/202). The annual public reporting and recordkeeping burden for this callectio
information is estimated to average 32 hours per response. Burden is defined in 5 CFR
1320.3(b). Responses to this collection of information are mandatory (40 CFR 713). An agency
may not conduct or sponsor, and a person is not required to, respoodliection of

information unless it displays a cuntly vald OMB control numberYou may send comments
regarding the EPA's need for this information, the accuracy of the provided burden estimates,
and any suggested methods for minimizing respondexebuincluding through the use of
automated collection techniques to the Director, Collection Strategies Division, U.S.
Environmental Protection Agency (2822T), 1200 Pennsylvania Ave., NW, Washington, D.C.
20460. Please include the OMB Control No. in aogrespondence. Send only comments to this
address. Mercury Inventory data must be submitted electronically throughrsréng
application.

For questions concerning thercury Electronic Reportingaftware requirements, please
contact the Central DatExchange (CDX) Help Desk laglpdesk@epacdx.nerr call 2888890
1995 between the hours of 8 &6 pm Eastern Standard Time (EST).

Mercury Electronic Reporting User Guide
Primary Authorized Official 1


mailto:helpdesk@epacdx.net

CDX§

2 System Requirements
To use theMER application to submit MER form, the folbwing are required:
1 An e-mail account
9 JavaScript enabled web browser
1 Internet access
9 Adobe Acrobat Reader 5.0 or higher
9 CDX username and password
2.1  Supported Browsers

9 Vendor supported versions of Internet Explorer (IE) or Edge

Go to the following link to dowioad:

https://support.micros oft.com/ars/help/17621/internetxplorerdownloads
9 Vendor supported versions of Mozilla Firefox

Go to the following link to downlaz

https//www.mozilla.org/eftd S/firefox/new/
9 Vendor supported versions of Safari
Go to the following link to download:

https://support.applcom/downloads/
9 Vendor supported versions of Google Chrome

Go to the following link to download:
http://www.google.com/chrome

2.2 Screen Resolution

Screen resolution shoulde setto 1024 x 768 or greater.

Mercury Electronic Reporting User Guide
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3 Primary AO Functions
This section describes how to:
9 Access the application
1 Navigate theMER6 Home 6 s cr een
9 Assign Supports to complete a form
1 Start and complete tHdER form
1 Download aCoR
1 Create an amendment
1 Upload aConfidential Business InformationCBI) subsantiation attachment

The Primary AO is responsible for the submission of orighilR forms. As a Primary AO, you
can createand submita new form. You are also responsible for submitting amendments,
unlocking submissions, and deleting forms. You camgasSupports (or other authorized
individuals) to edit andomplete a form on your behalf.

You can save the form at any point during the data entry process. The save functionalty allows

you to return to that same form at any point in the future. You dantpe form at any point;
however, the O6Not for Submissioné watermark w
printed prior to actual submission.

A Primary Agent/Consultant is an individual who has been hirestiee as a consultant for the
company of the sponsoring AO, cquotentially start and/or complete a MER form, &ad the
ability tosubmit amendments.

The Primary Supporis designated by a PAO to provide supporting information on behalf of a
company; examples include a corporatesite contact, a technical contact, a paid employee of
the company, an outside consultant for the company, or an authorized representative agent for
the company

Mercury Electronic Reporting User Guide
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CDX§

Exhibit 3-1 displays a table of theuser rols andcapabilties within the MER application:
Exhibit 3-1 MER User Roles Matrix

Legend
#=Can Perform Function Primary
Authorized |Primary Agent/ Primary
Official Consultant Support
us us us
MER form
Create all original forms X X
Submit original forms X
Submit amendments (by editing the form) X X
Unlock all forms X X
Edit unlocked forms X X X
Delete forms X X
Assign Supports X
Receive EPA Communications X X

3.1 Log into MER Application

Please see titehemical Safety and Pesticide Progrd@SP B Registration user guide on the
OFrequently As kwithih CQXfer srformationsrégarding theeregistration
process, different user role capabilties, and how to log into CDX.

After you create anaccountin CDX| i ck t he &6Primary Authorized
data flowto navigatet o t he ®CGClmaemaddlonl Submi ssion Systemb

There is a ten (10) minute logout timer for this application; the applicatiorawdmatically log
you out after ten minutes of inactivity and navigate you back to the CDX login screen

Mercury Electronic Reporting User Guide
Primary Authorized Official 4
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Exhibit 3-2showsa s creen capture of the O6Chemical

Exhibit 3-2 Chemical Information Submission System Screen

in as: Jane Doe, Primary Authorized Official

Log Out

CHEMICAL INFORMATION SUBMISSION SYSTEM

|| Mercury Electronic Reporting - MER = ||

The TSCA mercury inventory rule ("Mercury; Reporting Requirements for Toxic Substances Control Act Mercury Inventory™)
requires manufacturers (including importers) and processors o report information to assist in the preparation of an inventory of
mercury supply, use, and trade in the United States, where mercury is defined as elemental mercury and a mercury compound.
The requirements apply to any person who manufactures (including imports) mercury or mercury-added products, or otherwise
intentionally uses mercury in a manufacturing process. These persons must report to EPA the quantity of mercury they
manufacture, use, import, store, sell and/or export. In some cases, EPA also requires identification of the industrial sector,
trading country, type of product, and type of manufacturing process.

The Mercury Electronic Reporting (MER) application includes embedded help files and a downloadable user manual to guide
you through the MER submission process. Reporters may submit information for elemental mercury, mercury compounds, or
both in one report to the Agency.

Paperwork Reduction Act Notice

This collection of information is approved by OME under the Paperwork Reduction Act, 44 U.S.C. 3501 et seq. (OME Control
No. 2070-0207; EPA ICR No. 2567; Expiration Date: 10/31/2021). The annual public reporting and recordkeeping burden for
this collection of information is estimated to average 32 hours per response. Burden is defined in 5 CFR 1320.3(b). Responses
to this collection of information are mandatory (40 CFR 713). An agency may not conduct or sponsor, and a person is not
required to, respond to a collection of information unless it displays a currently valid OMB control number. You may send
comments regarding the EPA's need for this information, the accuracy of the provided burden estimates, and any suggested
methods for minimizing respondent burden, including through the use of automated collection technigues to the Director,
Collection Strategies Division, U.S. Environmental Protection Agency (2822T), 1200 Pennsylvania Ave., NW, Washington, D.C.
20460. Please include the OMB Control No. in any correspondence. Send only comments to this address. Mercury Inventory
data must be submitted electronically through this e-reporting application.

Navigation: To accessthBlIER 6 Ho me 6 s c r e eury Elecsoaid Repotting GVNEeRr6 ¢

from the submission type d'mpown menu and click the 6OK©®

3.2

MER Home Screen Navigation

nf o

butt

You canaccesstMER O Home 6 screen by selecti hdERGMer cury
from the submission type drafpwn menuon he &6 Che mi c all Il nf or mat i
screen and clicking the O00K®& button

Mercury Electronic Reporting User Guide
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TheMER6 Home 6 screen is tMERapplrisdatsicare.enl wi dhspl
New Form, 6 O6Resour ced, 66 eaandidispa@uadiniot shei oonU skirs t o |
Managementd page.

 Create NewForm:To create aneWERform,d i ck t he 6Create New For
navigate & oPadhephrCaxread page

fResourcesCl i ck the | inks wi t Rlease seBdctonld.Rfers our c e s 6
additional information.

9 Submission History:Modify or delete &MERf or m using the ®@f#ubmi ssi o
For additional det ai | stable bleasetrefer tBextiodBd.u b mi s si on

fUserManagementCl i ck t he OUser Managemento6 |link to
Management 6 screen. You can manage the acces
6User Management screen. For additional det
to Section3.5.

Exhibit 3-3 showsa screen capture of tMERO Home 6 scr een:
Exhibit 3-3 MER Home Screen

e
0

HOME USER MANAGEMENT 4 Jane Doe, TEST ORGANIZATION LLC (Primary Authorized Official}

M Fcury Electronic Reporting

Create New Form Submission History

Create a MER Form

Please select a form type and click "Create New Form’ button

Show 10 v entries Search:
Mercury Electronic Reporting v
Form Form Case Submiss Copy of
Alias = Type Number ion Date Status Record Action
Resources MER- Mercury MER-2019-  2019-01-07  In Progress E 3 &
20190107-  Electronic 0007
- Mercury Electronic Reporting User Guide 11:47:24 Reporting
+ Central Data Exchange (CDX) User Guide
- Reporting Requirements for the Mercury Inventory of the Toxic MER- Mercury In Progress x
Substances Control Act 20150115 Electronic
= EPA Frequent Questions 10:37.18 Reporiing
= Explanation of Terms
. Confidpential Business Information (CBI) under TSCA AlErE Lilgar; e &
- EPA Mercury Inventory Reporting rule (40 CFR 713) AU [EEEEE
. Toxic Substances Control Act (TSCA) L] (el
* Summary of the Act MER- Mercury  MER-2018-  2019-01-17  In Progress x £
- Mercury Inventory (15 U.S.C. 2607(b)(10)(D)) 20190117 | Flecironic 0055 =
- Export ban on elemental mercury (15 U.S.C. 2611(c)(1)) and 1344:09 Reporting
export ban on mercury compounds (15 U.S.C. 2611(¢)(7))
+ Chemical Data Reporting (CDR) R e T s x®
- Interstate Mercury Education and Reduction Clearinghouse 20190207- Electronic
(IMERC) 105753 Reporling
+ NAICS Codes
- Conversion Calculator (grams to pounds) MER- Mercury In Progress ®
20190226-  Electronic
09:44:05 Reporting

Export Options: XML = GSV | PDF | Excel

Previous - Next

Raise a Bug CDX Links = TSCA Hotline: (202) 554-1404 CDX Helpdesk: (888) 890-1995

Mercury Electronic Reporting User Guide
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3.3 Create New Form

To create a newWER form, sdectO6 Mer cury El ecfromi ¢ h@e@obot mng§ p
down menu and click t hYouaéCgure toeredtba wasdplrasartbat b u t
will be associated with that particular form. Make sure to create a passphrase that you will

rememier, as it cannot be retrieved or reset. Ref&@dotion3.6for further instrutions on

creating a passphrase.

3.4  Submission History

Only oneMER form is created per form alias, which helps differentiate between forms. Each
columm within the6 Su b mi s s i tahle caH bessorted by dickinghe individual column
headers.

The 0 Sub mi s wmbledisplayHthesfdlowingy flds and columns of information:

9 Show Entries: Select a numbefl0, 25, 50, or 100 r o m ShHow entesd  ddownp
menu to specify the number of entrieattdisplay on the current page.

fSearch:Ent er search criteria to filter the form
table.

9 Form Alias: Displays thenicknameof the form establishetty an AO athe time of
populatingaMER f o r m. Click the form alias link to n
and complete/edit a form.

9 Form Type: Displays the form type of thélER form. This coumnd i s pl ays o6 Mer cur
Electronic Reporting.

9 Case Number:Displaysthe case number af completed submission (MERYYY -XXXX)
which the application automatically generates upon successful submission of dterm
OYYVYVY r e pr eepatngyearfor theeform andXXxther épresents the
which the form waseaceived.

9 Submission Date Displays the date that a form was successfully submitted to EPA via
CDX. This date populates only after the form has been submitted.

i Status: Displays the statuses oMERf or m (eit her o6l n Prog®dess, 0
orFad ) edod

o Edit an 61 n Homodfy anexstigMERfram-m, click t he
Aliasdé link for a form with a status of
passphrase associated with that particular form to access and edit the form. It is
possible for more than one user to modify a form simultaneously; the user that
edits and saves changes within a form first will have his/her modifications saved.

0 Amend a submitted form: To edit an already submitteER form (i.e., to
create an amendment), waonust first unlock the particular submission by clicking

t he éLo@)kéurid:e)m t(the O6Actiond column. Y oL
passphrase associated with that particular submission to gain access and continue
amending the submission. All furthehanges that are made wil be submitted as

an amendment. Refer &ection10for further instructions on creating an

amendment.

Mercury Electronic Reporting User Guide
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fCoR:Click the oOCop¥) otfo Rweacvorgdd ei ctoon reéhte O Ent er
cont i nu@oRbt ocs ctrreeend The 6Copy of Recorddé icon
been completed.

TActon:Cl i ck t he X)loedtletaaipriogomesc form. @E)ick th
to unlock a form for an amendment. The form resainiocked and wil display the
6Un! oc k @ udntil theform is resubmitted by the AO.

T Export Options: Cl i ck t he o6 XML, 6 Olot®Mg downbadh& , 6 or 06 E>
O0Submission Hi storydé table as an . xml, . CSV,

fPrevious:Cl i ¢c k t h éuttdn® mavigatedauttse frevious set of submissions (if
applicable).

TNext:Cl i ¢ k t uttontdnsddgate td the subsequent set of submissions (if applicable).

Exhibit 3-4 showsa screen capture of thRdER6 Su b mi s si on Hi storyd table
Exhibit 3-4 MER Submission History Table

HOME USER MANAGEMENT A Jane Doe, TEST ORGANIZATION LLC (Primary Authorized Official

Mercury Electronic Reporting

Create New Form Submission History

Create a MER Form

Please select a form type and click 'Create New Form' button

Show 10 w eniries Search:
Mercury Electronic Reporting v
Submis
Form Form Case sion Copy of
Alias | Type Number Date Status Record Action
Useful Resources
MER- Mercury MER-2019- 2019-01-07 In Progress F 3 B
- Mercury Electronic Reporting User Guide 20190107~ Electronic 0007 -
= Central Data Exchange (CDX) User Guide 11:47:24 Reporting
- Reporting Requirements for the Mercury Inventery of the
Toxic Substances Control Act MER- Mercury In Progress x
- EPA Frequent Questions 20190115- Electronic
= Explanation of Terms 10:37:18 Reporting
« Confidential Business Information (CBI) under TSCA
MER- Mercury In Progress x

= EPA Mercury Inventory Reporting rule (40 CFR 713)
- Toxic Substances Control Act (TSCA)
= Summary of the Act
z‘:.:z:'g;:v::b:gnf::;:r::f;:?ﬂug? 2611(c)(1)) and VER Mercury | MER 201 | 2010147 | In Progress + L
T 20190117-  Electronic 0055
export ban on mercury compounds (15 U.S.C. 2611(c)(7)) 134409 Reporting
+ Chemical Data Reporting (CDR)

20190115~  Electronic
154851  Reporting

- Interstate Mercury Education and Reduction Clearinghouse MER- Mercury In Progress x
(IMERC) 20190207~  Electronic
- NAICS Codes

10:57:53  Reporting
- Conversion Calculator (grams to pounds)

Export Options: XML | CSV =~ PDF | Excel

Previous Next

Raise a Bug CDXLinks TSCA Hotline: (202) 554-1404 CDX Helpdesk: (888) 890-1995

Navigation:Cl i ck t he OUser Managementdé |ink to acce
assign Supports dPrimary Agents/Consultants (if applicable).
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3.5 User Management

You can access the 6User Managementd screen b
MER6OHomed screen.

On the 6User Management 6 s c rassgmgne of mauBudpaty e t he
to have access to modify any of tM&ER forms you have created.

Form Alias: A form alias is unavailable in this dramwn menu until one has been created.

Select a form alias from the drojlown menu to begin assigning Supports. Once a form a|s h

been selected, the 6Assign Usersdé group box w
Agents/Consultants who have identified you as their AO during CDX registration, or a user you

have specified that is able to submit on your behalf.

Form Info rmation: This field displays information pertaining to the form selected from the
O0For m Al-downsmgénu.dr op

9 Form Alias: Displays the form alias that a form is given.

Assign Supports:This box shows all the Suppory®u can assign to completeMER form for

the form alias selected. To move support pers
O0Assignedd group box, highlight an individual
button.

1 Unassigned:This box/field contains the registered Support(s)/@nPrimary
Agent(s)/Consultant(s) associated with the AO who can potentially be assigned to access and
edit the selectedfornT o move support persons from the 01
OAssignedd group box, highti gpltrsansiadidvicdua
>>0 button. To highlight multiple support pe
keyboard while clicking each Support and/or Primary Agent/Consultant. To highlight
multiple consecutive support persons, hold down the <Shétpok your keyboard whie
clicking the first and last Support and/or Primary Agent/Consultant in the list.

9 Assigned:This box/field contains the registered Support(s) and/or Primary
Agent(s)/Consultant(s) given permission, by the AO, to access and eslildioted form.
This group box shows all support persons assigned to compleltéEfReéorm for a single

form alias. To move Supports and/ or Primary
box to the oO6Unassigned®d grple wsyppoi perssonhanddicki g ht
the 6<< Removed button. To highlight mul tipl

your keyboard while clicking each Support and/or Primary Agent/Consultant. To highlight
multiple consecutive support persons, hold deen<Shift> key on your keyboard while
clicking the first and last Support and/or Primary Agent/Consultant in the list.

fAdd>>:Cl ick the button to move selected Suppor
O0Assignedd box.

9 << Remove:Click the button tomove el ect ed Supports from the 6
6Unassigned6 box.

9 Save:Click the button to save the selection.

Mercury Electronic Reporting User Guide
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Exhibt 35s hows a screen capture of the 6User Mana

Exhibit 3-5 User Management Screen

HOME USER MANAGEMENT

User Management

The Authorized Official is responsible for restricting a Support's access to select forms by assigning or un-assigning them. The Support
can access and edit only those forms for which the Authorized Official has granted access. Select a specific form from the Form 1D drop-
down menu and assign a Support to the form by highlighting the individual and clicking the Add button. To un-assign a Support,
highlight the individual and click the Remove button. To highlight and assign or un-assign multiple Supports, hold down the Ctrl or Shift
keys on the keyboard and click each Support before moving. You must click the Save button afier each assignment.

Form
Alias:

Form Information

Form Alias:

Assign Supports

Unassigned Assigned
Add W

4 Remove

Raise a Bug CDX Links « CDX Helpdesk: (888) 890-1995

Navigation:Cl i ck t he OHomed |ink |l ocated WwWIMERIiNn the
OHomed screen.

3.6  Create Passphrase

TostartanewMERf or m click t he ¢ Con¢heMER O Neew Fstorrnede nhb ut t
navigate to the O06Create Passphrasedé screen, w
that passphrase with your newly created form.

The application uses the passphrase as an encryption key to protect the contents of the form. You
are responsible for remembering the passphrase and distributing it to the appropriate individuals.

If you lose or forget your passphrase, you wil not be ableto aecessaved 6in progr e
or be able to viewour MER Form to print, submit, or makehanges. You wil need to complete

a newMER Form and create a new passphrase for the form. For security reasons, the system
administrator will not have access to your passphrasevéinaot be able to retriever reset it.

1 New PassphraseEnter a passphse that is between 8 to 20 characters. For maximum
security, your passphrase should contain a combination of letters and numbers. Your
passphrase should not contain special characters (for exampleand *). As a Primary

Mercury Electronic Reporting User Guide
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user, you are responsible f@membering your passphrase and distributing it to only
authorized individuals. The passphrase is used as an encryption key to protect the contents of
the form data.

i Confirm PassphraseEnt er t he same passphrase that was
field. The same passphrase may be associated with muiltiple forms. The user can choose to
have the same passphrase for all forms. Supports do not have the abilty to start a new form
or create a passphrase for a form.

Exhibit 3-6sltows a screen capture of the &6Create Pas:
Exhibit 3-6 Create Passphrase Screen

HOME USER MANAGEMENT Jane Doe, TEST O ZATION LLC (Primary Authorized Official)

Mercury Electronic Reporting P

Create Passphrase

New Passphrase

Confirm Passphrase

A You are responsible for remembering your
passphrase!

If you lose or forget your passphrase, you will not be able to
access your Mercury Electronic Reporting (MER) Form to print,
submit, or make changes. You will need to complete a new
Mercury Electronic Reporting (MER) Form and create a new
passphrase for the form. For security reasons, the system
administrator will not have access to your passphrase and will
not be able fo retrieve it or reset it

Cancel Continue

Raise a Bug CDX Links = CDX Helpdesk: (868) 890-1995

Navigation:Cr eat e a passphrase and click the 6Conti
ddentification of Reportig Activityd s ¢ r dMERform.n  a

3.7  Enter Passphrase

To edit a for m, cl i cMERft direm OWiotrim &Alstatud iok 4§l
O0Enter Passphrasebd screen requires you to ent

i Form Alias: Displays thealternate naméhat is used to identify the form.

1 Enter Passphrase Enter the same passphrase that was used to originally create the form.
For security reasons, the system administrator does not have access to the passphrase and

Mercury Electronic Reporting User Guide
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cannot retrievét or resetit to a new one. If a user has forgotten the passphrase, a new form
will need to be created with a new passphrase.

Exhibit 3-7showsa s creen capture of the O6Enter Passphr
Exhibit 3-7 Enter Passphrase Screen

HOME USER MANAGEMENT

Mercury Electronic Reporting » MER-20181107-14:25:58

Enter Passphrase

Form Alias
MER-20181107-14:25:58

Enter Passphrase

A You are responsible for remembering your
passphrase!

If you lose or forget your passphrase, you will not be able to
access your Mercury Electronic Reporting (MER) Form to
print, submit, or make changes. You will need to complete a
new Mercury Electronic Reporting (MER) Form and create a
new passphrase for the form. For security reasons, the
system administrator will not have access to your passphrase
and will not be able to retrieve it or reset it.

Continue

Raise a Bug CDX Links = CDX Helpdesk: (868) 890-1995

Navigation: Enter the passphrase that you originally created and associated with the form and
click the 06Cont i nu eldentficationt obRepottinyg Actiatfy | gat ee h oi n h:
MER form.

3.8 Action Bar

The action bar is located at ttap andobottom of the form on each screen. You can perform the
following functions using théop action bar:

fHome:Cl ick the 6éHomed MER®GKOMed nawvrigame to the
I UserID: Click the user ID link inthe top righthand corner to log out of the application.

The following exhibits,Exhibit 3-8, Exhibit 3-9, Exhibit 3-10, Exhibit 3-11, andExhibit 3-13
show screen captures for thettom action bar:

fSaveCl i ck the 6Saved | i nKERafarm tasayethe formgle of com
generate and access links to other pages of the form within the navigatioler you must

Mercury Electronic Reporting User Guide
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cickt he 6Saved |link within the action bar. Aft
message indicating that all data entered in the form has been saved successfuly. The save
function does not validateaadwnbudatleutetdodsat @an

form to saveand validatethe data entered within aform.the &6 Pr evi ous®é butt on
entereddataCl i ck t he 0 X6 b uhard @orneriofrthe foimen yeuphbpowger r i g h t
to close the form without saving.

Exhibit 3-8 Action Bar i Save

M save B Preview « \alidate & Submit

fPreview.Cl i ck the O6Previewbdt Afnkr tyowprebhiek the
you will be given the option to view a regular version of the PDF(s) or a santtized version of
the PDF(s)n which any information marked as CBI is redact€toosing either option will
generatea watermarked P Déiisplaying the data identified within the forima separate
window. Refer toSection5 for more informationon previewing a form.

Exhibit 3-9 Action Bar i Preview

M save B Preview « \alidate 2 Submit

fValidate: Cl i ck the oValidated |MERKormdotgenaratgthest age ¢
MERV al i dat i owhiéh displays @ bstwof warningnd error messages within a
form. MERValhiedaét i oné6 window does not dupsplay,
blocker within your internet browseRefer toSe ction6 for more information on validating a
form.
Exhibit 3-10 Action Bar i Validate

M save B Preview « \Validate 2 Submit

fSubmit: Cl i ck t he 6 Sub MER form aftencéampldting als sediions df a a
MERf or m. Af ter you c | tup kesdadedlisplays tolcanfirmh the | i nk a
submssion process. The form validates during the submission process and displays any
applicable warning or error messages. Ref@&@gotion6 for further instructions on
validation errors. You can continue with the submission @®oely after clearing all
validation errors. Upon successful submission of the form, the application generates and
sends an email indicating the successful sub
address. Refer t8ection8 for more information on submitting MER form.

Exhibit 3-11 Action Bar i Submit

M save B Preview « \alidate 2 Submit

Mercury Electronic Reporting User Guide
Primary Authorized Official 13



CDX§

fResourcesCl i ck the OResourcesdé |link | ocated at t
completing aMERformtogener at e a OResourcesd window. Cl
O0Resour ces 6 wi n fbronationfregardingaadMER foimo n a | in

Exhibt 3-12s hows a screen capture of the O6dResources
Exhibit 3-12 Resources Window

Resources x

The following Resources links are also available on the Home screen of the Mercury
Electronic Reporting application:

= Central Data Exchange (CDX) User Guide
- Reporting Requirements for the Mercury Inventory of the Toxic Substances
Control Act
= EPA Frequent Questions
= Explanation of Terms
= Confidential Business Information (CBI) under TSCA
= EPA Mercury Inventory Reporting rule (40 CFR 713)
- Toxic Substances Control Act (TSCA)
= Summary of the Act
= Mercury Inventory {15 U.5.C. 2607(b)(10)(D})
= Export ban on elemental mercury (15 U.5.C. 2611(c)(1)) and export ban on
mercury compounds (15 U.S.C. 2611(c)(7))
= Chemical Data Reporting (CDR)
= Interstate Mercury Education and Reduction Clearinghouse (IMERC)
= NAICS Codes
= Conversion Calculator (grams to pounds)

TCDXLinks: Cl i ck any of, @cdied atth€dotdom bfieack screen within the
6 CDX L i ndowndbmenlyabgmy stage of completing/1@R form

o Click the 6CDX HomepageX® Ilhionmeptagenaviga:
o Click the O6MyCDX Homepageb6 link to navi
o Click the O6EPA Homepagedé I|link to naviga:
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o Click the 6Terms and Conditions?©o l i nk t
Conditions screen.

o Click the @®&@Pdiwkcyt oNomtaivigate to the CDX
Notice screen.

Exhibt 3-13s hows a screen captubunks&i of the action bar
Exhibit 3-13 CDX Links

CDX Homepage
MyCDX Homepage
EPA Homepage
Terms and Conditions

Privacy Notice

Resources CDX Links « TSCA Hotline: {202} 554-1404 CDX Helpdesk: (888) 890-1993

3.9 Search Substance Registry Services (SRS)

The 6Search SRS6 button dMERSbmatp glentitymerourg r i ous s
compounds
SearchSRSCl i ck the O6Search SRS6 button to generat

Ser vi c-gpwindowp &qu cansearchfortheprer t ed chemical (s) by eif
Abstracts Service Registry Number (CASRN)O or

The system allows you to Savdetbuedaoh d¢bemiteal a
of the oO0Sear ch SRredal mowndlemical infdormatierselgcbauchemical

from the list of resultsa nd c | i c& K uhtet obnSa vtehe chemi c al I nf or |
into themercury compoundsable. The6 Ac®i el umn of the chemical t

delete ckmicals that have been added.
An error message generates if a user attempts to add a duplicate chemical on the same page.

1 Chemical Abstract Services Registry Numbe (CASRN): Enter theCASRN of the

chemical,; this field accol@modatéeCA dasdhbas Na i
Synonymdé field is required when searching SR
1 CA Index Name or OtherSynonym:Ent er t he chemical abstract
Ot her Synonymdé of the chemical. This field d
Exact!l yi,mfs ,0Commnda 6Begins With. & Either the 06
Synonymdéd field is required when searching SR

fSearch:Cl i ck the o6Searchodé button to initiate t h
Il ndex Name or Other Sycalonymd for the desired

Mercury Electronic Reporting User Guide
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1 Create NewChemical:C | i ¢ kCreathNewCdhh e mi cal 6 button to gener
Not Found I n Substampwnddivegi stry Servicesod po

fClose:Cl ick the 6Closed button to navigate out
(SRS)d6 window.

fSave:Cl ick the 6Saved button to populate the s
compound table.

Exhibit 3-14 showsa screencaptue of t he O6Search Substance Regi
Exhibit 3-14 Search Substance Registry Services (SRS) Window

Search Substance Registry Services (SRS) X

Enter the specific or partial, currently correct Chemical Abstracts (CA) Index name or a Chemical Abstract Services Registry Number
(CASRN). Click Search SRS and select the appropriate CA Index name / CASRN combination from EPA's Substance Registry
Sernvices (SRS).

* CASRN (Matches Exactly)

* CA Index Name or Other Synonym

Begins With v

I Create New Chemical I Close Save

Navigation:Cl i ck t he O6Searchd button on the d&éSearch
initiate the database search for t.h&fterERSASRNDOG
returns results, select the radio buttmrrespondng o a chemical , click the
060Search SRS0 window, and the application popul
from which the SRS search was inttiated.

If the chemicai s not found in the O6Search Substance R
CreateNewChemi cal 86 button to generate the O6Chemic
Ser vi c-gpswindowp o p

fCBl:Check the O0CBI 6 checkboandmakda Hes alBlce eslsé oa
Numberd and 6Generic Named required.
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9 Numeric Identifier Unknown: Check to indicate that the CASR¥ Accession Number is

unknown and the O6Chemical Named6 is required.
1 CASRN: Enter the CASRN; this is arequired figldf t he 6 Neme rUnck nlodvenrdt i f
checkbox is not checketdl f t he CASRN is unknown, check t he

Unknownd checkbox.
9 Accession NumberEnter the accession number of a mercury compolittde accession

number I's unknown, c hec k theakboxdTNisuisreerequired | dent i
field if a chemical is claimed CBI.

91 Chemical Name :Enter the chemical nam&.h i s is a required field i
entered, or i f t he O6Numeric | d

q
entifier Unkno
f

1 Generic Name :Enter the generic namé @ chemical; this is a required field if a chemical is
claimed CBI.

fCloseCl i c IClosbh ebuét t on t o navigate back to the 6
pop-up window.

fSave Cl i ¢ KSavéd h & u épopalatethé manually entered chemical inf@tion into the
mercury compound tablen the screen from which the SRS search was inttiated.

Exhibit 3-15showsa s creen capture of the O6Chemical Not
window:

Exhibit 3-15 Chemical Not Found In Substance Registry Services (SRS) Window

Chemical Not Found In Substance Registry Services x

Complete all known chemical substance information in the below fields. Click the 'Save’ button when all known chemical substance
information has been provided.

If you need to go back to the Search SRS screen, please click 'Close.’

A chemical reported using a CASRN cannot be claimed CBI.

[cel [ Numeric Identifier LUnknown
* CASRN Accession Number
Generic Name Chemical Name

Mercury Electronic Reporting User Guide
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Navigation:Cl i c KSavébhduét on to save the specified che
back to the screen from which the SRS search was initateldvherethe chemical information

wi || be popuClasdedut CdNck ot hSeaidhyIubbsancebRegsky t o t h
Services (SR® wi ndow. Click the -bakdcohetmaldsetie i n t he

window and navigate back to the screen fronictvithe SRS search was initiated.
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4 Reporting via the MER Application

Anyone who manufactures (including imports) mercury or meradded products, or

intentionally uses mercury in a manufacturing process must report the amount of mercury used in
the specied activities during a given reporting year. These activities include manufacture,

import, distribution in commerce, storage, and export.

The definition of mercury includes elemental mercury and a mercury compound. Elemental
mercury is limited to CASRN a@ahmercury compounds are inclusive of all substances where
elemental mercury or a mercury compound is reacted with another chemical substance.

The MER application collects information separately flemental MercurandMercury
Compoundsvith an option taeport on both types of mercury in one submission.

For more information about the reporting requirements for the TSCA Mercury Inventory, please
see [inprogress webpage] ottps://www.epa.gov/sites/production/files/2018
06/documents/mercury reporting requirements for the tsca mercury inventory final rule.pdf

4.1 Create a MER Form

To create a new MER formawigate tothtMFER6O Home 6 screen and select
Reportingd fr om -doknemerduFRefenseignp.2f@ additional pdetails
regarding thtMER 6 Home 6 s cr een.

Refer toSection3.6for additional details regarding the create passphrase process.

4.2  ldentification of Reporting Activity

You can na Wengfieatioa of ReportindiActvity screen by clicking
For méd but t on ewapasdphrasereyaacdessigg BI&R form that is in progresa
t he O Submi s s iandentéfingstie pasgpliraset aasbdiated with the selected form.

T h dédentfication of Reporting Activity resen provides checkboxes to determmeich

information will need tdbe entered within a forn¥ou wil alsohave the option tassign a

@BubmissionAl i asd to identify the form. A unique fo
has multiple forms and/or when you must differentiate between fatmes contactinghe help

des k. Up on n ddentfigadion iofrfRgporting Activitl§e sécr een, 1+ he syste
generates a default alias comprised of a form type, date stamp, and time stamp in the following
format: <MERYYYYMMDD -HH:MM:SSS Time Zone> which can be edited asded.

The application contains the following functionality and wil generate additional screens:

The OEl ement al Mer c ur y 0 indicatethateementpimercwyiisile s c¢c hec
manufactured, importedyr othewise intentionally used in a manufaring processThe

Mer cury Co mp grovddsschecklsoxes tb indate that mercury compounds are
manufacturedimported, or othewise intentionally used in a manufacturing procehhe o6 Bot ho
section allows a user to seletteckboxes from bothestions! f t he 6éBot hé radi o
selected, at least one statement from the OEI
must be checke®@hecking the individuatheckboxes generates tberrespondingeporting

activities within a form; at leatsone checkbox must be checked.
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1 Amendment Explanation: Enter a reason as to why the user is modifying the submission.
This field displays only after unlocking a form for an amendnaat is required if
displayed

9 Submission Alias:Enter the submission a$. Upon navigating to the screen, the application
displays an autegenerated editable submission alias in the following format: MER
YYYYMMDD -HH:MM:SS Time Zone>. This is a required field.

T ElementalMercury:Sel ect the OEI ement anablefthe relevant y 6 r adi
reporting activitiesIf selected, at least one checkbox must be cheidkatifying the
elemental mercury activity for whictte reportingcompany is submitting information

o0 1: My company manufactures (otherthan imports) ele mental mequry:
Check the checkbox to indicate thlaé¢ reporting compangnanufactures
elemental mercunyif checked tMareifacture Mercury (Elementél) s cr e en
displays within the form.

0 2:My company imports elemental mercuryto the United States Check the
chedkbox to indicate thathe reportingcompany imports elemental mercut.
checked tinpert Mercury (Elementad) s odisplyes within the form.

o 3: My company manufactures (otherthan imports) elemental mercunadded
products: Check the checkbox to iio@te the reportingcompany manufactures
elemental mercuradded productdf checked  tMareifacfure Products
(Elemental) s odisplayes within the form.

0 4: My company imports ele mental mercuryadded products to the United
States Check the checkboxtindicate thathe reportingcompany imports
elemental mercuradded productdf checked  tinhpert Pdoducts (Elemental)
screerdisplays within the form.

o0 5: My company uses elemental mercury in a manufacturing process (other
than manufacturing mercury compounds and/or manufacturing elemental
mercury-added products) Check the checkbox to indicate thhé reporting
company uses elemental mercury in a manufacturing proaéeteckedthe
Manufacturing Process (Elemental) s codispays within the form.

fMercury Compounds: Sel ect tRCeompMendasdy radio button to
reporting activities If selected, at least one checkbox must be cheidkatifying the
mercurycompound activity for whichhe reportingcompany is submitting infaation

0 6: My company manufactures (otherthan imports) mercury compounds
Check the checkbox to indicate thlaé¢ reportingcompany manufactures mercury
compounds.If checked  tMareifacture Mercury (Compounds) s adisp&yes n
within the form.

0 7: My company imports mercury compoundsto the United States Check the
checkbox to indicate thaie reportingcompany imports mercury compounds.
checked tinpert Mircury (Compound8) s cadispiayes within the form.

0 8: My company manufactures (otherthanimports) mercury compound
added products Check the checkbox to indicate thhé reportingcompany
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manufactures mercury compouadded productdf checked  tMareifacture
Products (Compound3) s cdispiayswithin the form.

0 9: My company imports mercury compoundadded productsto the United
States Check the checkbox to indicate thla¢ reportingcompany imports
mercury compounddded productdf checked tinpert Péoducts
(Compounds) s ddisplyes within the form.
o 10: Mycompany uses mercuncompounds in a manufacturing process (other
than manufacturing mercury compound-added products) Check the
checkbox to indicate thalte reportingcompany uses mercury compounds in a
manufacturing proces#.checked tMarafacturing Process (Compoupidls
screen displaysvithin the form.
fBoth:Sel ect the OBdtibldlagditdhhebstttacdrememts assoc
Mercuryd and 0 Mer c ufrsglect€dpanlpastiomedizedkboxsneust bei o n
checked fromeachsection.

Exhibit 4-1showsa s cr e e n cldeptiicationeof Reporting Metivigd s cr een ( Scr o
Exhibit 4-1 Identification of Reporting Activity Screen (Scroll 1)

ATION LLC (Primary Authorized Official)

HOME USER MANAGEMENT XL Jane Doe, TEST ORGA

Mercury Electronic Reporting » MER-20190226-09:44:05

Identification of Reporting Activity Summary Submitting Official Information

Identification of Reporting Activity

* Submission Alias

MER-20190226-09:44:05

The Mercury Electronic Reporting (MER) rule, under the Toxic Subsiances Control Act (TSCA), requires any person who manufactures (including imporis)
mercury or mercury-added products, or otherwise intentionally uses mercury in 2 manufacturing process to report quantitative and qualitative data to the
Environmental Protection Agency. The law defines mercury as meaning elemental mercury and a mercury compound. In accordance with section 8(b) of
TSCA, information collected under this reporting application will be used in support of a triennial publication of the supply, use, and trade of mercury in the
United States.

Read the TSCA MER requirements in the Code of Federal Regulations (40 CFR Part 713).

My company manufactures, imports, or otherwise uses the following form of mercury (select one)
O Elemental Mercury (if selected, check at least one statement)
© Mercury Compounds (If selected, check at least one statement)

O Both (17 selected, check at least one statement from the 'Elemental Mercury' and 'Mercury Compounds' section)

M save G Preview « Validate (& Submit Raise a Bug Resources CDXLinks = TSCA Hotline: (202) 554-1404 CDX Helpdesk: (888) 890-1995
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Exhibit 42s hows a screen capture of the 6l dent

Exhibit 4-2 Identification of Reporting Activity Screen (Scroll 2)

HOME USER MANAGEMENT

Identification of Reporting Activity Summary Submitting Official Information

Identification of Reporting Activity

# Submission Alias

MER-20190205-17:46:51

The Mercury Electronic Reporting (MER) rule, under the Toxic Substances Control Act (TSCA), requires any person who manufactures (including imports)
mercury or mercury-added products, or otherwise intentionally uses mercury in a manufacturing process to report quantitative and qualitative data to the
Environmental Protection Agency. The law defines mercury as meaning elemental mercury and a mercury compound. In accordance with section 8(b) of
TSCA, information collected under this reporting application will be used in support of a triennial publication of the supply, use, and trade of mercury in the
United States.

Read the TSCA MER requirements in the Code of Federal Regulations (40 CFR Part 713).
My company manufactures, imports, or otherwise uses the following form of mercury (select one)

O Elemental Mercury (if selected, check at least one statement)
O Mercury Compounds (If selected, check at least one statement)

@® Both (I selected, check at least one statement from the 'Elemental Mercury' and 'Mercury Compounds' section)

Elemental Mercury

[11: My company manufactures (other than imports) elemental mercury
[[12: My company imports elemental mercury to the United States
[13- My company manufactures (other than imports) elemental mercury-added products
[14: My company imports elemental mercury-added products to the Uniled States
[15° My company uses elemental mercury in a manufacturing process (other than manufacturing mercury compounds and/or manufacturing elemental mercury-added
products)
Mercury Compounds

[[16° My company manufactures (other than imports) mercury compounds
[17: My company imports mercury compounds to the United States
[ 1o Lo e o Lol o B foo o oo oo oo

M save G Preview « Validate (& Submit Raise a Bug Resources CDX Links ~ TSCA Hotline: (202) 554-1404 CDX Helpdesk: (888) 890-1995
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Exhibit 43showsa screen capture of the o6l dentificatio
Exhibit 4-3 Identification of Reporting Activity Screen (Scroll 3)

HOME USER MANAGEMENT

ON LLC (Primary Authorized Official}

-20190205-17:46:51

The Mercury Electronic Reporting (MER) rule, under the Toxic Substances Control Act (TSCA), requires any person who manufactures (including imports)
mercury or mercury-added products, or oiherwise intentionally uses mercury in a manufaciuring process to report quantitative and qualitative daia io the
Environmental Protection Agency. The law defines mercury as meaning elemental mercury and a mercury compound. In accordance with section 8(b) of
TSCA, information collected under this reporting application will be used in support of a triennial publication of the supply, use, and trade of mercury in the
United States.

Read the TSCA MER requirements in the Code of Federal Regulations (40 CFR Part 713).
My company manufactures, imports, or otherwise uses the following form of mercury (select one)

O Elemental Mercury (if selected, check at least one statement)
O Mercury Compounds (If selected, check at least one statement)

@® Both (I selected, check at least one statement from the 'Elemental Mercury' and 'Mercury Compounds' section)

Elemental Mercury

[ 1: My company manufactures (other than imports) elemental mercury
[J2: My company imports elemental mercury to the United States
[C3: My company manufactures (other than imports) elemental mercury-added products
[ 4: My company imports elemental mercury-added products to the United States
[05: My company uses elemental mercury in a manufacturing process (other than manufacturing mercury compounds and/or manufacturing elemental mercury-added
products)
Mercury Compounds

[6: My company manufactures (other than imports) mercury compounds

[17: My company imports mercury compounds to the United States

[J8: My company manufactures (other than imports) mercury compound-added products
['9: My company imports mercury compound-added products to the United States

[ 10: My company uses mercury compounds in a manufacturing process (other than manufacturing mercury compound-added products)

M save G Preview « Validate (& Submit Raise a Bug Resources CDX Links ~ TSCA Hotline: (202) 554-1404 CDX Helpdesk: (888) 890-1995

Navigation: Cl i ¢ k t h ebuttonCtomavigate 1o dwelected reporting activity statement
screen that was selectdthch applicable reporting statement scrdigplays only upon clicking
the 6Continued button.

4.3  Reporting Activity 1: My company manufactures (other than imports) elemental
mercury

You can Maonesscthhe ed Mercury (El eméntcaile)ckbesgr a
clicking the 0 Co ndertificatienbof Reporting Aaivithf r soafoetcdmme. 6

also access t hi sMasuactwecMrcuty YEleroentafic kli inmgk twhiet h6 n t h
navigation header.

T h éManafacture Mercury (Element@dl) s cr e e n  pto capturetiferrmatiof regakrdohgs
the manufacture of elemental mercury.

9 My company reported amount of manufactured mercury in themost recentChemical
Data Reporting (CDR) reporting cycle: Check the checkbok applicable
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9 During the calendar yearXXXX, my company manufactured (otherthan imported) a
total of pounds of elemental mercury:Enter the number of pounds of
elementalmercuy that hadeenmanufacturediuring the specified calendar yed@he
entered valuenustbe greater than or equal to fi¢ but les than or equal to 1,000,000f a
value is less than a pound, round to the nearest p@ewimal values are not acceptedtie
numerical input field (s)A warning message displays within the validation window if a
value greater than or equal to 500,000 is entexgethis falls outside of normal limit§his is
arequired field if displayedThis statementioes not displayfi t he o6 My company r
amount of manufactured mercury in the most reCGamical Data ReportingCOR)
reporting cycled statement is checked.

fCBl:Check the 6CBI &6 checkbox to claim the numl
mercury as confidential.

9 During the calendar yearXXXX, my company stored between and

pounds of elemental mercury orsite: Enter a range aélemental mercuryhat
has been stored @ite during the specified calendar yedhe entered valleemustbe greater
than or equal tone (1) but les than or equal to 1,000,006 a value is less than a pound,
round to the nearest pouridecimal values are not accepted in the numerical input field (s).
A warning message displays within the validation window if a vghaater than or equal to
500,000 is enterea@s this falls outside of normal limit#An error message displays if zero
(0) is entered into the maximum range fieddminimum and maximum range value is
required if the fields are enabled.

fCBI:Check thhe h@CElbox t o mdnafacturedtlementalanercunyn t of
stored orsite as confidential.

1 My company does not store elemental mercurgn-site: Check the checkbox to indicate
that elementamercury is not stored esite and disable theorrespondingnumericalinput

fields.

9 During the calendar yearXXXX, my company stored between and
pounds of elemental mercury offsite: Enter a range of elemental mercury that

has been stored efifite during the specified calendar ye@he enterd valuesmustbe
greaterhan or equal tone(1) but lessthan or equal to 1,000,000f a value is less than a
pound, round to the nearest poulecimal values are not accepted in the numerical input
field (s). A warning message displays within the gafion window if a value greater than or
equal to 500,000 is entereak this value falls outside of normal lmitd&n error message
displays if zero (0) is entered into the maximum range f@&ldiinimum and maximum
range value is required if the fieldseaenabled.

1 CBI: Checktheb C Bchetkbox to claim the amount wianufacturealemental mercury
stored offsite as confidential.

1 My company does not store elemental mercurgff-site: Check the checkbox to indicate
thatmanufacturectlemental mecury is notstored offsite and disable theorresponding
numericalinput fields

9 During the calendar yearXXXX, my company distributed pounds of
elementalmercury into domestic commerce Enter the amount of elemental mercury that

has been distributed intidomestic commercd&.he entered valuewustbe greater than or
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equal toone(1) but less than or equ#o 1,000,00. If a user enters a value of zero (0), then

an error displays that the 6My company does
should becheckedIf a value is less than a pound, round to the nearest pbewimal

values are not accepted in the numerical input fieldAsyarning message displays within

the validation window if a value greater than or equal to 500,000 is epdsrdusfalls

outside of normal limits.This is a required field

fCBI:Check the 6CBI 6 checkbox to claim the amo:i
domestic commerce as confidential.

1 My company does not distribute ele mental mercuryCheck the checkbox tadicate that
elemental mercury is not distributed into domestic commerce and disaldertbsponding
numerical input fieldtheé | ndust ry of -downsandthelndusty ofn®d dr op
distribution table

o My company domestically distributed ele mentamercury to the following
industry: check all that apply Enter search criteriaNorth American Industry
Classification SystemNAICS) code, industry code) into the drdpwn menu; as
values are entered, the drdpwn refines the available values accordinghe
entered search terms. Check individudlkeckbox €s) to glect theindustry (es)
to which elemental mercury has been distributed by selecting the applicable
NAICS code(s)Click the first value in a list and click theShift> key and then
the lastvalue in a list to select multipleonsecutivevalues. Checked values
display within the industries of distribution tablEhis is a required fieldf
enabled

o0 CBl:Check the 060CBI 0 industy {&sha distriduton ®l ai m t he
which elemental nreury has been distributed as confidential.

0 Referto the NAICS Classification System to search for and enter the
appropriate NAICS code:Click the link to generate the NAICS site in a separate
browser tabf assistance is need@dsearching for NAICS codeUse the
keyword search on the NAICS website
(https://www.census.gov/eos/www/naics/index. Dtrtd search for the desired
industry.

0 Show entries:Select a value (10, 25, 56, 100) from the droglown menu to
specify an exact number of entries that should display within the industries of
distribution table.

0 Search: Enter search criteria to fiter results from the displayed industries of
distribution.

0 NAICS: Displays the NAICS ode of the selected industry of distributioGlick
the column header to sort by ascending or descending order.

0 Industry of Distribution: Displays the selected industry of distributio@lick the
column header to sort by ascending or descending order.

o Action:Cl i ck t he &)oerdmeve a$pecificimustry (of distribution
value. A deletion confirmation pcpip message displays to confirm the removal
of the value; click the O00OK6 button to

value.
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o Remow Al:Cl ick the O6Remove All & button to r
displayed in the table. A confirmation pap message displays to confirm the
removal of all val ues; click the O60KO®6 b
retain all values.

0 Previous/Next:Cl i ck the &éPreviousd or ONext o6 bu
current set of entries that display.

1 Additional Information: Enter plain text to provide any details/clarification of data.
fCBl:Check the O60CBI 06 additomaknfoonationteotered bhsaconfilentdah y
Exhibit 4-4 showsa screea ¢ a pt u Manufaztre Mehcery (Blemental) s (Scmlelp
Exhibit 4-4 Manufacture Mercury (Elemental) Screen (Scroll 1)

HOME USER MANAGEMENT A Jane Doe, TEST ORGANIZATION LLC (Primary Authorized Official)

Mercury Electronic Reporting » MER-20190226-09:44:05

Identification of Reporting Activity Manufacture Mercury (Elemental) Import Mercury (Elemental) Manufact Products (EI tal)

Import Products (Elemental) Manufacturing Process (Elemental) Manufacture Mercury (Compounds) Import Mercury (Compounds)

Manufacture Products (Compounds) Import Products (Compounds) Manufacturing Process (Compounds) Summary

Submitting Official Information

Manufacture Mercury (Elemental)
My company manufactures (other than imports) elemental mercury

O My company reported amount of manufactured mercury in the most recent Chemical Data Reporting (CDR) reporting cycle

During the calendar year 2018, my company manufactured (other than imported) a total 0T|:| pounds of elemental mercury. O cal

During the calendar year 2018, my company stored between| _ |and| | pounds of elemental mercury on-site. Ocal

My company does not store elemental mercury on-site. (]

During the calendar year 2018, my company stored between l:l and l:l pounds of elemental mercury off-site. [mye-]
My company does not store elemental mercury off-site. m}
During the calendar year 2018, my company distributed| | pounds of elemental mercury into domestic commerce. O cal
My company does not distribute elemental mercury. [
My company domestically distributed elemental mercury to the following industry: check all that apply [JcBl
NAICS Classification System
None selected ~
Show 10 v |entries Search
Action
NAICS  |E Industry of Distribution Remoyelal

No data available in table

M save @A Preview « Validate & Submit Raise a Bug Resources CDX Links = TSCA Hotline: (202) 554-1404 CDX Helpdesk: (888) 890-1995
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Exhibit 45showsa s cr een cMapufacturee ot ut e ( Bl emen®al ) o

Exhibit 4-5 Manufacture Mercury (Elemental) Screen (Scroll 2)

@ HOME USER MANAGEMENT A Jane Doe, TEST ORGANIZATION LLC (Primary Authorized Official)
v pany manuractures (otner than Imports) elemental mercury

O My company reported amount of manufactured mercury in the most recent Chemical Data Reporting (CDR) reporting cycle

During the calendar year 2018, my company manufactured (other than imported) a total of___| pounds of elemental mercury Cecal

During the calendar year 2018, my company stored between I:l and I:l pounds of elemental mercury on-site. [ car
My company does not store elemental mercury on-site. []

During the calendar year 2018, my company stored between l:l and l:l pounds of elemental mercury off-site. O car
My company does not store elemental mercury off-site. m}

During the calendar year 2018, my company distributed| | pounds of elemental mercury into domestic commerce O cBl

My company does not distribute elemental mercury. [

My company domestically distributed elemental mercury to the following industry: check all that apply O cBel
NAICS Classification System

None selected ~

Show 10 v entries Search

Action

NAICS  |E Industry of Distribution Reqcvelal

No data available in table

Showing 0 to 0 of 0 entries Previous | Next

Additional Information [ cel

Previous Continue

M save @A Preview « Validate & Submit Raise a Bug Resources CDX Links = TSCA Hotline: (202) 554-1404 CDX Helpdesk: (888) 890-1995

Navigation:Cl i c k t he 0 C oavigatetouhenxt reporting activityscreeras
applicableor t he 06 Summa r ydiatermentsvereechecked. no ot her

4.4  Reporting Activity 2: My company imports elemental mercury to the United States

S

C

You canace s s InipdrteMerg@ury (Elemental) s cr een byl chhekekkbgx t @ed ¢

clicking the 6 Co previoussceedor theddentification fofr Reporting h e

Activtyd s cYccuenc.an al so access Inporti MercisyqEleammatald by

ink within the navigation header.

T h émpast Mercury (Elemental) s cr e e n  pto capturadferration regardihgs
importing elemental mercury

1 My company reported amount of imported mercury in themost recentChemical Data
Reporting (CDR) reporting cycle: Check thecheckbox if applicable

9 During the calendar yearXXXX, my company imported a total of pounds
of elemental mercury:Enter the amount of elemental mercury that was impadigehg the
specified calendar yeafhe enterd value must bgreater than or equal to o) but less
than or equal t4,000,000 If a value is less than a pound, round to the nearest pound.
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Decimal values are not accepted in the numerical input fieldh (®arning message displays

within the valichtion window if a value greaterthan or equal to 500,000 is entsedhis

falls outside of normal limitsThis is a required fieldf displayed This field does not display

if the OMy company reported amount pootihg | mpor t
cycled statement is checked.

fCBI:Check the 6CBI & checkbox ementatrheacuryrfast he a mo
confidential.

9 During the calendar year XXXX, my company imported elemental mercury from the
following countries: check all that apply Select the coniry (ies) of origin from which
elemental mercury was importe@.hi s di s pMy aoyngany irefported lmound of
imported mercury in the most recent CDR reporting éycles t at ement is checke

0 My company imported elemental mercury from the bllowing country: check
all that apply. Select thecountry (ies) of origin from which elemental mercury
was imported.Enter country search term(s) into the ddmwn menu; as values
are entered, the drafown refines the available values according to titered
searchterms. Check individuaheckbox €s) to select theountry {es) from
which the reporting company has imported mercury. Click the first value in a list
and click the<Shift> key and then the last value in a list to select multiple
consecutie values. Checked values display within the country of origin taile.
least one country of origin is required

0 CBl:Check t becb€8Kk b o xountrydiescof aiiginnas t h e
confidential.

0 Show entries:Select a value (10, 25, 56, 100) from thedropdown menu to
specify an exact number of entries that should display within the country of origin
table.

0 Search: Enter search criteria to fiter results from the displayed countries of
origin.

0 Country: Displays the country of origin selected from tliedown. Click the
column header to sort by ascending or descending order.

o Action:Cl i ck t he 8)Derdmeve agpecificcountry Of origir
deletion confirmation poepp message displays to confirm the removal of the
val ue; cli okn tthoe reeO& ebwirt t he o6Cancel 6

o RemoveAlliCl ick the O6Remove AlIl & button to r
displayed in the tableA confirmation popup message displays to confirm the
removall of all valueemovxdi ok the &OKibdc d&l
retain all values.

o0 Previous/NexttCl i ck the O6Previousod or ONext 6 bu
current set of entries that display.

9 During the calendar year XXXX, my company stored between and
pounds of elemental mercury orsite: Enter a range of elemental mercury that
has beestored orsite during the specified calendar yedhe entered valuesiwustbe greater
than or equal tone (1) but les than or equal to 1,000,00G a value is less than apnd,
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round to the nearest pounbecimal values are not accepted in the numerical input field (s).
A warning message displays within the validation window if a value greater than or equal to
500,000 is entereas this falls outside of normal limit#An error message displays if zero

(0) is entered into the maximum range fielcthe minimum and maximum range input fields

are requiredf enabled

fCBI:Check the 6CBI 6 c¢ he c kWnipatedelénentat heacurystoteth e a mo |
on-site by the reportinggompanyas confidential.

1 My company does not store elemental mercurgn-site: Check the checkbox tiadicate
thatimported elemental mercury is not stored-sie and disable theorresponding
numericalinput fields.

9 During the calendar yearXXXX, my compayy stored between and

pounds of elemental mercury offsite: Enter a range aglemental mercury that
has beeistored offsite during the specified calendar ye@he entered valuesustbe
greater than or equal tme (1) but less thawr equal to 1,00000 If a value is less than a
pound, round to the nearest poulecimal values are not accepted in the numerical input
field (s). A warning message displays within the validation window if a value greater than or
equal to 500,000 is &red as this falls outside of normal limitAn error message displays
if zero (0) is entered into the maximum range fidile minimum and maximum range input
fields are requiredf enabled

fCBl: Chec k t theckboxGdBckhid the amount iofported elemental mercury stored
off-site as confidential.

1 My company does not store elemental mercurgff-site: Check the checkbox to indicate
thatimported elemental mercury is not stored-sffe and disable theorresponding
numericalinput fields.

9 During the calendar yearXXXX, my company distributed pounds of
elementalmercury into dome stic commerce Enter the amount aflemental mercury that
has beenlistibuted into domestic commerc€he entered valuemustbe greater than or
equal toone(1) but less than or equal to 1,000,008\ user must enter a value greater than or
equal to one (1),; if not, the application di
not distribute elemental miearvalue is less thaat at e me nt
pound, round to the nearest poulecimal values are not accepted in the numerical input
field (s). A warning message displays within the valdation window if a value greater than or
equal to 500,000 is enteredk this falls outside of normal limitsSthis is a required field.

fCBI:Check the 6CBI 6 checkbox to claim the amo:i
domestic commerce as confidential.

1 My company does not distribute ele mental mercuryCheck the checkbox to indicate that
elemental mercury iaot distributed into domestic commerce andblis thecorresponding
numerical input fieldt h e sétlrnyd uof Di sdowniabhduhe industrd of dr o p
distribution table If a user enters a value zéro (), then an error displaysdicating that the
My company does not distribute elemental me |

o My company domestically distributed ele mental mercury to the following
industry: check all that apply Enter search criteri@North American Industry
Classification SystenNAICS codg, industry code) into the drefiown menu; as
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values are entered, the drdpwn refines the available values according to the
entered search terms. Check individudlkeckbox €s) to select thdustry (es)

to which elemental mercury has been tisted by selecting the applicable
NAICS code(s). Click the first value in a list and click #hift> key and then
the last value in a list to select multipionsecutivevalues. Checked values
display within theindustry {es) of distribution table.

0 CBI:Check t theckboxGaBchid thendustry (ies) of distribution as
confidential.

0 Referto the NAICS Classification System to search for and enter the
appropriate NAICS code: Click the link to generate the NAICS site in a separate
browser tab if assiance is needed in searching for NAICS cots® the
keyword search on the NAICS website
(https://www.census.gov/eos/www/naics/index. Dtrtd search for the desired
industry.

0 Show entries:Select a value (10, 25, 56, 100) from the droglown menu to
specify an exact number of entries that should display within the industries of
distribution table.

0 Search: Enter search criteria to fiter results from the displayed indsstrfe
distribution.

0 NAICS: Displays the NAICS code of the selected industry of distributiolick
the column header to sort by ascending or descending order.

0 Industry of Distribution: Displays the selected industry of distributio@lick the
column headeto sort by ascending or descending order.

o Action:Cl i ck t he )Doerdmeve a gpecificimustry (of distribution
value. A deletion confirmation popip message displays to confirm the removal
of the value; click tb€anO&bobbutbantbo
value.

o0 Remove Al Cl ick the O6Remove AlIl & button to r
displayed in the table. A confirmation pap message displays to confirm the
removal of all val ue s; cliclkl dhbudbO&® b
retain all values.

0o Previous/NexttCl i ck the OPreviousod or ONext 6 bu
current set of entries that display

1 Additional Information: Enter plain text to provide any details/clarification of data.

TCBI: Chec k t hheckbdx@Rkid amngdditional information entered as confidential.
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Exhibt 46s hows a screen capture of ddSe®ld€h mport Mer
Exhibit 4-6 Import Mercury (Elemental) Screen (Scroll 1)
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